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	Creative brief for brochure



	Client
	

	Client Company name:
	Insert here

	Project name:
	Insert here

	Project Ref:
	Insert here

	Point of contact (Incl. contact details)
	Insert here




	Context
	

	What’s driving this project right now? (A launch, a market shift, a client push.)
	Insert here

	If the reader remembers nothing else, what’s the one thing? Is there a story or stat that makes this land emotionally?
	Insert here

	Will this brochure be printed or is it digital only? Do you need both formats?
	Insert here




	Audience
	

	Who are you trying to reach?
	Insert here

	What do they need to know?
	Insert here

	What do they need to do?
	Insert here

	What do they need to feel?
	Insert here





	Key messages
	

	What is the top message?
	Insert here

	Other key messages?
	Insert here

	What is the call to action?
	Insert here




	Details / scope of work
	

	What is the purpose of this piece? Eg to drive sales, generate leads, increase brand awareness, educate?
	Insert here

	What is the primary action you want the reader to take after engaging with it? (Get in touch, download further info, attend an event, visit the website)
	Insert here

	What is the problem with the current version, if replacing something?
	Insert here

	What content is required – copy, imagery, graphics, icons?
	Insert here

	If copy writing is required, what’s the tone of voice?
	Insert here

	Do you anticipate providing any resources to accompany this, e.g. case studies, data sheets or existing content?
	Insert here

	Please outline the desired format and quantity (eg size, number of pages, print vs digital, or both)?
	Insert here




	Creative / visual style
	

	What style are you looking for? Try to describe the look and feel (eg, fun, bright, serious, strong, innovative, traditional, sophisticated, daring)
	Insert here

	Are there any other brochures/materials you like the look of? Detail particular aspects which appeal to you.
	Insert here

	Do you have an existing style guide/template?
	Insert here

	What photography/imagery is currently available? Do you need support sourcing new photography?
	Insert here

	Will this feature any QR-linked content?
	Insert here

	Is there an outdated look, a competitor’s style, or an old version of your own brand  we’re deliberately moving away from? Is there a word this should never feel like? (Eg corporate, salesy, dry)
	Insert here




	Schedule and budget
	

	What is the project timeline? What are the important milestones?
	Insert here

	What is the budget?
	Insert here




	Approvals
	

	Has this brief been approved internally by relevant decision-makers?
	Insert here

	Who will provide final approval?
	Insert here






	Anything else we need to know?

	Insert here
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